You’re Name







Today’s Date
You’re Address

Your Phone #

 Gas Company #1

Name& Address

Gas Company #2

Name& Address


RE: 
 Lease from Your Name Lessor to Gas Company, Lessee


Dated Month Day, Year 



Tax Map Numbers & Acres in the County of Tioga State of New York
Dear Sir or Madam:

Enclosed herewith please find a copy of an oil and gas lease which was executed by Your Name to Gas Company on Month Day, Year with tax map numbers listed above in the County of Tioga State of New York.  By the terms set forth in the lease, the lease has expired.  Under the New York General Obligation Law Chapter 24-A, Title 3, Article 15-304, and the provisions in the lease set out in bold type at the end of the lease, you are required to send to me in recordable form a Surrender of this lease upon the expiration of the lease.
Because the lease has expired, I am hereby requesting that you comply with the General Obligations Law cited above and that you send to me a Surrender of the above-referenced lease sufficient for recording in Tioga County Clerk’s Office, so that the lease may be shown to be surrendered as of record.









Very truly yours,









You’re Name
Instructions for Surrender Letter

1. All items in red require your input.
2. Part of the mineral rights to your property may have been flipped to another company.

3. If you have an assignment of your property to another company send a letter to both.  

4. List both companies on your letter.

5. In RE: section Dated is the execution date on your lease.
6. Sign the letter 

7. Enclose a copy of your expired lease to each recipient of your letter. 

8. Send the letter via certified US mail return receipt requested.

9. Keep the return receipt for future reference.
